	1st VALLEY BANK, INC. 
SUMMARY REPORT – CREDIT EVALUATION FOR NEW MF LOAN APPLICATION  

	NAME OF APPLICANT:


	Loan Amount Applied For:________________________________ 
Loan Term Applied For:__________________________________




	CHECKLIST FOR CHARACTER/RISK ANALYSIS

(Note: Some of these questions will be checked once AO has done the verification and interview with references. Cross out those that do not apply.

  Some of the information for Stability and Entrepreneurship may be taken from the Client’s Loan Application Form)

	I-A) Indicators of Stability

Yes  No  

 (    (         Married?

 (    (         Married with children?

 (    (        Children attending school?

 (    (         Resident in the same community for over two years?

 (    (         Home owner?

 (    (         Business in operation for over two years?

 (    (         Business in the same location for over two years?

 (    (         Business in fixed location (non-ambulant)?

 (    (         Client has post-paid cellular phone


	I-B) Indicators of Entrepreneurship

Yes  No  

 (    (        Has multiple sources of income?

 (    (        Business in operation for over five years?

 (    (        Business is located in commercial area?

 (    (        Applicant keeps financial record?

 (    (        Applicant explains clearly use of loan?

                    Only for loans P25,000 and above

 (    (        Applicant has clear explanation of business expansion?

 (    (        Applicant has clear vision of market and competition?

	I-C) Indicators of Reputation

Yes  No  

 (    (         Applicant belongs to/holds position in community 

                     association?

(     (         Applicant has a good reputation as confirmed by CIBI

                     with neighbors?

(     (         Applicant has good reputation as confirmed by CIBI

                     with peers?

(    (         Applicant has good reputation as confirmed by CIBI

                    with suppliers/Landlords?

(    (         Applicant is clear from legal cases at the Barangay?

(    (        Applicant is clear from legal cases at the court? 


	I-D) Indicators of Repayment Behavior

Yes  No  

 (    (        Applicant has no outstanding loans with financial institutions?

 (    (        Applicant has no outstanding loans with appliance stores?

 (    (        Applicant has no outstanding loans with informal sources?

 (    (        Payments paid on due date or late of not more than 3 days

                     as confirmed by receipts.

 (    (        Bills paid on time as confirmed by payment slips/receipts?

 (    (        Rent is paid on time as confirmed by receipts?

 (    (        School fees paid on time as confirmed by receipts?

 (    (        Payment to suppliers paid on time as confirmed by ORs?

 (    (        Applicant has active savings/checking accounts?

 (    (        Last three bank statements show increasing balances?

 (    (        Applicant has credit from suppliers?

                     (NOTE: if any loan is outstanding, mark the NO box)

	RED FLAGS (mark all that apply)

	( The applicant inquires about donor financing

( The applicant provides contradictory information

( The spouse contradicts the information provided by applicant

( Applicant unable to provide receipts supporting information

( Difficulty in finding co-makers

( Children not sent to school

( References (neighbors, peers, suppliers) reluctant to express 

    opinion on applicant. 

	( The spouse refuses to sign the application or collateral  

      authorization.
( History of violent behavior

( History of spouse/child abuse

( History of alcoholism

( History of gambling
( History of drug abuse

( The applicant has a criminal record

.

Red flags on this side almost disqualify an applicant. 

	CASH FLOW RISK ANALYSIS 

	Is the amount of the loan smaller than the size of the business?                                       �Yes              �No

	Is the amount granted smaller than the amount requested by applicant?                          �Yes              �No

	Is the installment granted smaller than the installment requested by the applicant?         �Yes              �No

	Is the amount granted less than 50% of the total assets?                                                   �Yes              �No

	Is the loan amount less than 50% of the expenses?                                                           �Yes              �No

	Account Specialist Loan Recommendation

	Recommended Loan Amount:_________________________      Recommended Loan Term: ___________________________       

Adjusted Repayment Capacity Rate (ARCR) Used: ________     Computed Maximum Loan Entitlement: _________________

Amount of Amortization:_____________________________     Frequency of Payment:_______________________________       

Additional Comments/Remarks/Observation: 

                                                                                                         _______________________________________________________ 

                                                                                                                               Name & Signature of Account Specialist/Date 



	1st VALLEY BANK, INC. 

CREDIT INVESTIGATION FORM FOR MICROFINANCE NEW LOAN


	NAME OF APPLICANT:


	Business registration/Stall Lease Agreement (if any):


	
I – BUSINESS DATA

(Other Business Information should be lodged  in the Cash Flow Worksheets)

	Sales Frequency
	( Daily     ( Weekly    ( Semi-monthly   ( Monthly   ( Others : 

	Gross Sales
	Low :                                     Average :                                          High : 

	How often is the business open?
	( Mon  ( Tues  ( Wed  ( Thurs  ( Fri  ( Sat  ( Sun

	Business Trends
	Peak Months :

	
	Slow Months :

	
	Average Months:

	Working Capital information:

	How often do you buy stocks?
	( Daily     ( Weekly    ( Semi-monthly   ( Monthly   ( Others : 

	How much do you spend each time?
	

	Where do you usually buy your stocks?
	

	How are stocks purchased?
	( Cash   ( Consignment   ( Credit : What terms? _________


	II – MERCHANDISE INVENTORY (List down the five[5]  fastest selling/largest items)

	Qty.
	Description
	Unit Cost
	Estimated Value (Qty. x Unit Cost)
	Unit Selling Price

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Total
	
	


	III - INVENTORY OF BUSINESS ASSETS

[Machinery, furnitures, fixtures, etc]

	Qty.
	Description
	Approximate Present Value

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	IV - MARKET RISK ANALYSIS
(For loan P50,000 and above)

	Factors
	Description
	Potential Problems/Risks

	Clients


	
	

	Supplies 

	
	

	Production/Sales/Services 

	
	

	Others 

	
	


	V - INVENTORY OF PERSONAL ASSETS

[Real Estate and other personal properties (appliances, etc)]

	Qty.
	Description
	Approximate Value

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	VI - BALANCE SHEET 



	ASSETS
	LIABILITIES

	Cash on hand and in Bank
	P
	Loan Payable
	P

	Accounts Receivable
	
	Other Payables
	

	Inventory
	
	Total Liabilities
	

	Total Assets
	
	
	

	Other Assets
	
	Total Networth
	

	Total Assets
	
	Total Liabilities and Networth
	


	VII - INTERVIEW WITH CHARACTER REFERENCES

	Source # 1:
	( Supplier
	( Creditor
	( Landlord
	( Co-Makers
	( Neighbors/Peers

	Source # 2:
	( Supplier
	( Creditor
	( Landlord
	( Co-Makers
	( Neighbors/Peers

	Source # 3:
	( Supplier
	( Creditor
	( Landlord
	( Co-Makers
	( Neighbors/Peers

	II - INTERVIEW WITH CREDITORS/SUPPLIERS/LANDLORDS

(Interview with suppliers applicable for loans P50,000 and above/Write N/A if not applicable)

	
	Source # 1
	Source # 2
	Source # 3

	Are you a relative of the applicant?
	( Yes
	( No
	( Yes
	( No
	( Yes
	( No

	How long has the applicant been purchasing/borrowing/renting?
	(  < 1 yr
	(  > 1 yr
	( < 1yr
	( > 1 yr
	( < 1 yr
	( > 1 yr

	Does the applicant pay on time?
	( Yes
	( No
	( Yes
	( No
	( Yes
	( No

	How often does the applicant place an order (daily, weekly, monthly)?
	
	
	
	
	
	

	How much does the applicant spend per order?
	
	
	
	
	
	

	What is the term of payment? (Cash, On credit, what’s the term?)
	
	
	
	
	
	


	III - INTERVIEW WITH CO-MAKERS, NEIGHBORS AND PEERS

	
	Source # 1
	Source # 2
	Source # 3

	Are you a relative of the applicant?
	( Yes            ( No
	( Yes            ( No
	( Yes            ( No

	Have you known the applicant for more than two years?
	( Yes            ( No
	( Yes            ( No
	( Yes            ( No

	Has the applicant lived in the community for over two years?
	( Yes            ( No
	( Yes            ( No
	( Yes            ( No

	Is the applicant of good moral standing in the community?
	( Yes            ( No
	( Yes            ( No
	( Yes            ( No

	Is the applicant debt-free?
	( Yes            ( No
	( Yes            ( No
	( Yes            ( No

	Has the applicant been involved in any legal dispute (if yes, explain in box below)?
	( Yes            ( No
	( Yes            ( No
	( Yes            ( No

	Is the applicant known to be:


	( ( ( Gambler

( ( ( Irresponsible
	( ( ( Violent

( ( ( Drug abuser
	( ( ( Womanizer

( ( ( Indebted
	( ( ( Alcoholic

( ( ( Trouble-maker

	Explanation on any negative reference:



	VIII - BARANGAY INTERVIEW

(If Barangay Clearance does not provide information on legal cases)

	Name:
	Is the applicant known to be:          

( Gambler      ( Indebted            

( Womanizer  ( Violent                                 

( Alcoholic

( Irresponsible           

( Drug abuser             

( Trouble-maker

	Are you a relative of the applicant
	( Yes            ( No
	

	Have you known the applicant for more than two years?
	( Yes            ( No       
	

	Has the applicant lived in the community for over two years?
	( Yes            ( No       
	

	Is the applicant of good moral standing in the community?
	( Yes            ( No       
	

	Is the applicant debt-free?
	( Yes            ( No       
	

	Has the applicant been involved in any legal dispute (if yes, explain in box below)?
	( Yes            ( No       
	

	Explanation on any negative aspects:



	IX - CASH FLOW ANALYSIS

(This should be accompanied by worksheets on business and household sales/income and expenses to validate entries here)

	
	Daily
	Weekly
	Semi-monthly
	Monthly
	Totals

	BUSINESS
	
	
	
	
	

	Income from Sales
	
	
	
	
	

	  Business 1
	
	
	
	
	

	  Business 2
	
	
	
	
	

	  Business 3
	
	
	
	
	

	Total Business Income
	
	
	
	
	

	Business Expenses
	
	
	
	
	

	  Raw Materials/Purchases
	
	
	
	
	

	  Business 1
	
	
	
	
	

	  Business 2
	
	
	
	
	

	  Business 3
	
	
	
	
	

	  Labor
	
	
	
	
	

	  Rent 
	
	
	
	
	

	  Utilities
	
	
	
	
	

	  Transportation
	
	
	
	
	

	  Fuel
	
	
	
	
	

	  Loan Payments
	
	
	
	
	

	  Other
	
	
	
	
	

	Total Business Expenses
	
	
	
	
	

	Net Business Income
	
	
	
	
	

	HOUSEHOLD
	
	
	
	
	

	Regular Household Income
	
	
	
	
	

	  Salaries
	
	
	
	
	

	  Pension
	
	
	
	
	

	  Remittance
	
	
	
	
	

	  Other
	
	
	
	
	

	Total Household Income
	
	
	
	
	

	Household Expenses
	
	
	
	
	

	  Food
	
	
	
	
	

	  Education and School Allowance
	
	
	
	
	

	  Utilities
	
	
	
	
	

	  Fuel
	
	
	
	
	

	  Housing/Rent
	
	
	
	
	

	  Transportation
	
	
	
	
	

	  Medical/Insurance
	
	
	
	
	

	  Groceries
	
	
	
	
	

	  Loan Payments
	
	
	
	
	

	  Other
	
	
	
	
	

	Total Household Expenses
	
	
	
	
	

	Net Household Income
	
	
	
	
	

	TOTAL NET INCOME
	
	
	
	
	

	Equivalent of DAILY net income
	
	
	
	
	

	Equivalent of WEEKLY net income
	
	
	
	
	

	Equivalent of SEMI-MONTHLY net income
	
	
	
	
	

	Equivalent of MONTHLY net income
	
	
	
	
	

	Estimated amount of debt service
	
	
	
	
	

	Adjusted Repayment Capacity Rate
	
	
	
	
	

	Maximum Loan Entitlement for ____mos.
	
	
	
	
	

	

	Prepared by: 
                 __________________________________________________________                                                       ____________________________________

                                                      Account Specialist                                                                                                                                            Date                                      
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